
Town of Glastonbury 
Riverfront Community Center, 300 Welles Street, Glastonbury, CT 06033 

FEES & CHARGES Schedule B 

ROOM RENTAL CHARGES 

 Room Group A 

(Town Affiliated) 

Group B*   

(Glastonbury  
Non Profit) 

Group C*              

(Regional Non Profit) 

Group D*        

(Private Rentals) 

Community Room 
A & B** 

No Fee $80/hr. (hours 1-4) 
$50/hr. (add’l hrs) 

$110/hr. (hour 1-4) 
$75/hr (add’l hrs) 

$160/hr (hours 1-4) 
$100/hr. (add’l hrs) 

Multi-Use I or II** 
(1/2 of Community 
Room Side A or B) 

No Fee $48/hr. (hours 1-4) 
$25/hr (add’l hrs) 

$70/hr. (hour 1-4) 
$38/hr. (add’l hrs) 

$95/hr. (hours 1-4) 
$50/hr (add’l hrs) 

Kitchen No Fee $50 (flat fee) $75 (flat fee) $100 (flat fee) 

Patio No Fee $75 (flat fee) $100 (flat fee) $125 (flat fee) 

Exercise Room No Fee $30/hr. $40/hr. $60/hr. 

Activity Room A & 
B 

No Fee $30/hr. $40/hr. $60/hr. 

Group Room I or II 
(1/2 of Activity 
Room Side A or B) 

No Fee $20/hr. $30/hr. $40/hr. 

Art & Craft Room No Fee $20/hr. $30/hr. $40/hr. 

Conference Room No Fee $25/hr. $35/hr. $50/hr. 
 

 

A four hour minimum rental is required for all Community Room/Multi Use I or II Rooms taking place on Friday, Saturday 
or Sunday.    A minimum rental fee of $240.00 will be charged for ALL Private, Non-Profit B & Non-Profit C rentals taking 
place on Fridays, Saturdays & Sundays in all other rooms. 

 

* Non-Profit B users will be charged 4 Custodial Hours for use in Community Room and 2 Custodial Hours for use in Multi-Use I Room that 
involves extensive setup, food and/or kitchen use. 

GROUP A, B, C, D      DESCRIPTION 

 
Group A:  Non-profit groups connected to or associated with the Town of Glastonbury that benefit Town residents 
exclusively.  Applications must be in the form of an Internal Building User and submitted by a Town Department. 

Group B:  501©(3) Non-profit groups whose primary purpose is to benefit the Glastonbury community. 

Group C:  501©(3) Non-profit groups not directly associated with the Town of Glastonbury that serve some members of 
the Glastonbury community but also the wider region.  

Group D: Private Rentals.   

For more information on Group categories, please refer to the Riverfront Community Center Building Use Policy. 

ROOM RENTAL DEPOSIT 

25% of the Full Rental Charge for the Community Room or Multi-Use Room I or II is due with  
Signed Contract.                                                                                                                                          

Balance is due 120 calendar days prior to the event date for Community Rooms and Multi-Use Room I or II. 

 

$100 or Payment In Full (whichever is less) is due with Signed Contract for all other rooms. 
Balance is due 60 calendar days prior to the event for all other rooms. 

A signed contract and deposit (amount indicated above) are required in order for a date to be 
secured.  

DAMAGE/CLEANING DEPOSITS (REFUNDABLE PROVIDED NO DAMAGE DONE OR EXCESS CLEANING REQUIRED DUE TO RENTAL) 

 
Rooms Damage Deposit Damage Deposit Cleaning Deposit Cleaning Deposit 

 Alcohol Event Non-Alcohol Event Alcohol Event Non Alcohol Event 

Community Room $300 $200 $200 $100 

Multipurpose Room I 
or II 

$200 $100 $100 $50 

All other Rental 
Rooms 

N/A $50 N/A $50 

 

 

 

 

 



CANCELLATION FEES AND CHANGE OF EVENT DATE FEES  

 Any Applicant canceling an event or changing their event date will be eligible for a refund of fees paid 

according to the following schedule: 

 

Community Room & Multi Use 
Rooms I and II 

100 or More Calendar Days Prior 
to Event 

Full Refund 

 30-99 Calendar Days prior to 
Event 

50% Refund 

 Less than 30 Calendar Days prior 
to Event 

No Refund 

 

All Other Rooms 30 or More Calendar Days Prior to 
Event 

Full Refund 

 7 -29 Calendar Days Prior to 

Event 

50% Refund 

 Less than 7 Calendar Days Prior 
to Event 

No Refund 

 

Exception to Cancellation Fees:  In the event of severe inclement weather the cancellation fee will be waived.  The Town 
has the sole responsibility of determining the conditions in which the facilities will or will not be available for usage during 
inclement weather. 

 

All room change accommodations are based upon availability.  

 

 
ADDITIONAL CHARGES 

Staffing:  Additional staffing required as per town policy shall be charged at a rate equivalent to the town wage 

and associated payroll costs.  As applicable, new rates will be published each July 1st.   

Equipment:  Some equipment is available for use/rental at an additional fee.  (All equipment rentals are based 
upon availability.) 

 

Personnel: Fee: 

Event Supervisor Required for All Alcohol Events $25.00 per hour 

Kitchen Supervisor Required for Non-Catered Staff 
in Kitchen 

$20.00 per hour 

Building Supervisor $20.00 per hour 

Custodian $34.00 per hour 

Equipment: Fee: 

Stage $100.00 Flat Fee 

Screen In Community Room/Multi-Use II  $50.00 Flat Fee 

Projector in Community Room/Multi-Use II $50.00 Flat Fee 

Screen in Conference Room $50.00 Flat Fee 

Projector in Conference Room $50.00 Flat Fee 

Portable Screen $50.00 Flat Fee 

Upright Piano $50.00 Flat Fee 

TV/DVD Player  $50.00 Flat Fee 

Lectern/Podium No charge 

Microphone with Sound System for Speech Making No charge 

 

 

 



 

 

 


